
Making a One-Time 
Payment Online



STEP ONE

Go to our 
district 
website 

(sjwd.org) 
and click 

“View/Pay 
Bill” 

https://www.sjwd.org/


STEP TWO

Click the link that 
says “Click here to 
make a payment, 
enroll in autopay, 

view bills, or sign up 
for paperless billing” 

to take you to our 
online payment 
website called 
InvoiceCloud 



STEP THREE

You are now on 
InvoiceCloud. To 
make a one-time 
payment without 
registering for an 

account, click “Pay 
Now”



STEP FOUR

To find your bill to pay, you will 
need to enter your account 

number and house number. Then 
click “Search Invoices”

TO NOTE: 
★ Your account number includes 

dashes, you need to enter these 
dashes as well.

★ If you do not know your account 
number, call our office at 
916-791-0115.

★ Your house number is JUST the 
number. Ex: 9935



STEP FIVE

Select the 
invoice you want 
to pay by clicking 
the check box on 

the left of the 
bill. Then click 
“Add Selected 

Invoices to Your 
Cart”

Xxxxxxxxxx xxxxxxx xxxx        xx/xx/xxxx $xxx.xx     $xxx.xx





STEP SEVEN

Using the drop down 
menu under 

“Available Payment 
Methods”, select how 
you want to pay. You 

can use a credit/debit 
card, online check, 

Google Pay, or 
PayPal. 

Once you choose, 
click “Continue to 

Payment Information”



STEP EIGHT

Now that you are 
logged in, you will 

see this screen that 
says “Account at a 

Glance”. To enroll in 
auto-pay, click the 
button that says 

“AutoPay Not 
Enrolled” 



STEP NINE

On this 
screen, you 
will need to 
click the link 
that prompts 
for a payment 
method to be 

added. 



ALL DONE!

You just successfully made an online payment using 
our new system, InvoiceCloud, 

 If you experienced any problems or have questions, our 
office can be reached at 916-791-0115 Monday through 

Friday from 8:30 am to 5:00 pm.


